MANNING’S SCHOOL
PRINCIPLES OF ACCOUNTS
COURSE OUTLINE/ CURRICULUM GUIDE
FIFTH FORM

Effective September 2020

Overview
Principles of Accounts is a course of study that provides an introduction to the principles and techniques that accountants employ in measuring, processing, evaluating and communicating information about the financial performance and position of a business.  This course will help students to develop an understanding of a range of theoretical and practical techniques used in Accounting. This curriculum breaks down the content of the CSEC Syllabus in a term by term and should be used in conjunction with the CSEC Syllabus.
Teaching Strategies
In order to cater for the different learning styles in the classroom, teachers are urged to use various teaching strategies and styles to meet the individual needs of their students. Besides the usual “chalk and talk” teachers should try to incorporate as many of the following strategies:
· Independent Activities
· Cooperative Learning
· Visuals
· Simulations
· Peer Tutoring
· Hands-on
· Technology Integration
· Projects
· Games
Along with the different teaching styles, there should be a variety of class activities to evaluate your lessons to include:
· Questions & Answers (short answer questions, essay type questions)
· Puzzles
· Quiz (Written and online)
· Games
· Test
· Multiple choice questions
· Portfolio
· Project work
· Assignment
· Class Test
· Research
· Orally and written presentations
NB Other necessary methods will be used to evaluate students’ performance.

Students should be given clear guidelines on their SBA Projects as outlined in the Syllabus. The SBA component should begin no later than Term 1 in Fifth Form. Students should also be tested using past paper question under exam conditions.
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	SECTION
	TOPIC
	CONTENT
	Assignment

	
5
Term 1







DURATION:
FIRST THREE WEEKS IN SEPTEMBER 
	
The Preparation and Analysis of Financial Statements of the sole-trader (advanced)
	
a) trading results: simple ratios such as stock turn, average stock, gross profit percentage, net profit percentage
b) Analysis and interpretation of the financial position of a business using ratios: current ratio; acid test ratio; return on investment
c) Preparation of simple reports evaluating a business based on ratios and making recommendations.
	
Students will be given at least THREE pieces of assignments (recorded grades) for EACH month inclusive of one common piece.


	6
Term 1


DURATION:
END OF SEPTEMBER- MID OCTOBER  



DURATION:
MID OCTOBER- MID
NOVEMBER  
 



	
Accounting adjustments
	
1. Journal entries for prepaid expenses and advanced revenues
1. Journal entries for accrued expenses and revenues

1. The treatment for prepayments and accruals on the Balance Sheet

1. The reasons and accounting entries for bad and doubtful debts: the treatment of bad and doubtful debts in the 

1. Profit and Loss Account and Balance Sheet
1. Definition of depreciation: causes of depreciation: factors to be considered when calculating depreciation
1. Straight line method (using formula) and reducing balance method of depreciation
1. Journal entries for the provision for depreciation: the maintenance of the provision for depreciation account: the treatment of accumulated depreciation on the Balance Sheet: the determination of NBV

1. Capital expenditure; revenue expenditure
	

Students will be given at least THREE pieces of assignments (recorded grades) for EACH month inclusive of one common piece.


Students will be given at least THREE pieces of assignments (recorded grades) for EACH month inclusive of one common piece.


	7
Term 1




DURATION:
MID
NOVEMBER – WEEK 1 IN DECEMBER  
 














8
Term 1

DURATION:
WEEK 1 -2 IN DECEMBER  




8
Term 2










DURATION:
FIRST 3 WEEKS IN JANUARY




9
Term 2











DURATION:
LAST WEEK IN JANUARY- SECOND WEEK IN FEBRUARY 














10
Term 2





DURATION:
LAST TWO WEEKS IN FEBRUARY-FIRST TWO WEEKS IN MARCH  








11
Term 2


DURATION:
LAST TWO WEEKS IN MARCH- FIRST WEEK OF APRIL












11
Term 3






DURATION:
LAST THREE  WEEKS IN  APRIL



	
Control System






















Accounting for Partnership









Accounting for Partnership




















ACCOUNTING FOR LIMITED LIABILITY COMPANIES, CO‐ OPERATIVES AND NON‐ PROFIT ORGANISATIONS

































MANUFACTURING AND INVENTORY CONTROL





















ACCOUNTING FOR THE ENTREPRENEUR























ACCOUNTING FOR THE ENTREPRENEUR (Continuation) 

	
1. The uses and need for control systems

1. Common  control systems
1. Suspense account
1. Control accounts
1. Bank reconciliation statements

1. Types of errors

1. Correction of errors via journal entries

1. Suspense accounts

1. Uses of control accounts

1. Sources of information for entries in control accounts

1. Sales ledger control accounts, purchases ledger control account. Meaning (significance) of the balances on control accounts
1. Identification of the items that cause the difference between cash book and bank statement balances and updating of the cash book
1. Uses and construction of the bank reconciliation statement


a) Definition of partnership: comparison of a partnership
with sole-traders and corporations: types of partners

b) Reasons for formation of partnership- voluntary association, mutual agency, unlimited liability

c) Features of partnership agreement, including share of profits, interest on capital and drawings, salaries.

d)  The capital account of partners – cash and non‐cash resources; types of capital account – fixed and fluctuating capital accounts and their implications.

e) Methods of sharing profit/loss: capital ratio, fixed percentage, equally.

f) The preparation of the appropriation account. 

g) The current account prepared with items posted from the appropriation account; columnar form and single accounts.

h) The significance of the debit and credit balances brought down on the current accounts.

i) The treatment of current account balances on the balance sheet; (emphasis on capital section).


a) Features of limited liability companies, co‐operatives, non‐profit, public and private organizations. 

b)  Principles of limited liability companies, co‐operatives, non‐profit, public and private organizations.

c) Types of limited liability companies, cooperatives (for example, Credit Union, Agricultural Societies) and non‐profit organizations.

d) Advantages and disadvantages of limited liability companies.

e) Methods of raising capital – equity (preference and ordinary shares), debt (debentures, bank loans).   Shareholders’ equity:   Elements of shareholders’ equity: share capital, reserves.

f) Types of shares; rights and privileges of owners of each type of share.

g) Journal entries to record capital.

h) Calculation of dividend payments.

i) Appropriation of profits (dividends and reserves).

j) Final accounts of limited liability   companies. Preparation of income statement showing distribution of surplus. Preparation of balance sheet.

k) Calculation and interpretation of accounting ratios.

l) Preparation of receipts and payment accounts only.


a) Elements of cost: direct materials, direct labour and factory overheads.

b) Preparation of manufacturing account showing:  

(i) cost of raw material consumed 
(ii) prime cost   
(iii) factory overheads  
(iv) work in progress 
(v) cost of production.  

c) Calculation of unit cost of items produced.

d) Preparation of trading, profit and loss account and balance sheet of a manufacturer.

e) Basic costing principles, for example, cost‐ plus pricing, absorption costing, mark‐up pricing.

f) Methods of inventory valuation:   
(i) first in, first out (FIFO) 
(ii) last in, first out (LIFO)   
(iii) average cost (AVCO).  

g) Calculate the value of closing inventory. Assess the effect of different methods of inventory valuation on profit.


a) i) Employees.   
(ii) Goods and services.   
(iii) Suppliers.   
Methods of payment, for example, cheques, standing orders, direct deposits (direct debit), cash, electronic fund transfer and point of sale (EFTPOS).  

b) Use of time cards, time books, electronic clock‐in cards, employee earnings records.

c) Preparation of payroll and wage documents from time cards, computer records.

d) Main accounting software used for payroll, for example, Quick Books, Peach Tree Accounting.

e) Statutory and voluntary/non‐statutory deductions.

f) calculating gross and net pay (wages), calculating overtime from employee records, calculation of statutory deductions and non‐statutory deductions, for example, income tax, social security and mortgage.



g) Preparation of simple cash flow projection and outflow.   Inflows: sales, owners’ equity, cash, grants, surplus cash/profit (by month four or five).   Outflows: overhead expenses– utilities, wages and salaries, transportation (and other expenses that the business may incur).

h) Preparation of simple sales and production budgets (sale targets, production costs, production inputs).

i) Preparation of a simple business plan for a small project, for example, rearing chickens, farming cash crops, craft.


	
Students will be given at least THREE pieces of assignments (recorded grades) for EACH month inclusive of one common piece.






















<<<<Students will be given a project to complete during the holidays on Partnership











Students will be given at least THREE pieces of assignments (recorded grades) for EACH month inclusive of one common piece.



















Students will be given at least THREE pieces of assignments (recorded grades) for EACH month inclusive of one common piece.













































Students will be given at least THREE pieces of assignments (recorded grades) for EACH month inclusive of one common piece.























Students will be given at least THREE pieces of assignments (recorded grades) for EACH month inclusive of one common piece.


























Students will be given at least THREE pieces of assignments (recorded grades) for EACH month inclusive of one common piece.





Prepared by:
                                                                                                                                                     Business Department

